UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

PHUONG SONG CONG Péc lap - Tw do - Hanh phuic

Sb: 2860 /UBND-VHXH Séng Cong, ngay 14 thang 10 nam 2026
VIV trién khai tuyén truyén thuc hién
dang ky lao dong trén dia ban

Kinh gtri:
- Céc co quan, don vi thuéc UBND phuong;
- Trung tdm Dich vu tong hop phuong;
- Uy ban MTTQ va cac to chirc chinh tri-x4 hoi phudng;
- Cac Tb dan phd trén dia ban phuong.

Thuc hién Ké hoach sé 189/KH-UBND ngay 06/5/2026 ciia UBND tinh
vé viéc trién khai thuc hién ding ky lao dong trén dia ban tinh Thai Nguyén;
Vin ban s6 3695/SNV-LDVL ngay 07/5/2026 ctia S& Noi vu tinh Thai Nguyén
vé viéc trién khai thyc hién dang ky lao dong;

Nhim thu thap, cap nhat, chuan hoa thong tin lao dong phuc vu cong tac
quan 1y nha nudc, xay dung va khai thac co s¢ dir liéu vé lao dong, viée lam;
bao dam lién thong, két ndi véi Co sé dir liéu qudc gia vé dan cu va cac co so
dir li¢u c6 lién quan; nang cao hi¢u luc, hi¢u qua quan 1y nha nude vé lao dong,
viéc 1am va an sinh x3 hoi, tao diéu kién cho nguoi lao dong dugce tiép can co so&
dir liéu viéc lam, két néi cung cau lao dong trén ca nudc, UBND phuong dé nghi
cac co quan, don vi, cac t6 dan phé trién khai thuc hién mét sd noi dung sau:

1. T6 chirc tuyén truyén, pho bién, hwéng din vé ding ky lao dong

Pé nghi Trung tAm Dich vu tong hop phudng, cc to dan phd cin ctr chic
nang, nhiém vu dugc giao, thuc hi¢n cong tac thong tin, tuyén truyén, phd bién
dén nguoi lao dong thuc hién dang ky lao dong theo quy dinh tai muc 2 Van
ban nay.

2. Huéng dan thye hién c4c quy dinh vé ding ky lao dong

2.1. Poi twong ding ky lao dong

a) Nguoi lao dong dang c6 viéc 1am va khéng thuge déi twrong tham gia
bdo hiém xa héi bat bugct.

b) Nguoi that nghiép 1a ngudi dang khong cé viée lam, dang tim kiém

! Nguoi lao dong dang c6 viéc lam va thudc mdt trong cac truong hop sau: Nguoi dang huéng lwong huu, tro
cép Bao hiém x3 hoi, tro cdp hang thang; Lao dong 1a nguoi gitp viée gia dinh; Chit ho kinh doanh cua hé kinh
doanh c6 dang ky kinh doanh tham gia theo quy dinh cua Chinh phu; Nguoi quan ly doanh nghiép, kiém soét
vién, nguoi dai dién phan vén nha nude, ngudi dai dién phan vén cua doanh ‘nghiép theo quy dinh cua phap luét;
Thanh vién Hoi ddng quan tri, Tong giam ddc, Giam ddc, thanh vién Ban kiém soat hodc kiém soat vién va cac
chirc danh quan Iy khac dugc bau cua hop tac x4, 1ién hiép hop tac xa theo quy dinh ctia Luat Hop tac xa 2023
khong huong tién luong; Nguoi da du tudi nghi huu theo quy dinh.




viéc lam va san sang lam viéc.

2.2. Hé so, trinh tw, thii tuc ding ky lao déng ddi véi ngwoi lao dong
dang co viéc lam va khong thudc doi twong tham gia bdo hiém xa hgi bat
bugc, ngwoi that nghiép (theo quy dinh tai Dieu 6 Nghi dinh so 318/2025/ND-
CP), gom:

- Hb so dang ky lao dong 1a T khai dién tie ding ky, diéu chinh thdng
tin dang ky lao dong (ban hanh kem theo Nghi dinh s6 318/2025/NDb-CP).

- Hinh thirc ding ky lao dong: Truc tuyén.
- Trinh ty, thu tuc thuc hién:

Bwéc 1: Nguoi lao dong truy cdp vao San giao dich viéc 1am quéc gia
(https://vieclam.gov.vn) hogac trén ing dung dinh danh dién tee VNelD, chon
muc dang ky, diéu chinh thong tin ding ky lao dong va dién thong tin vao To
khai dién tir diang ky, diéu chinh thong tin dang ky lao dong;

Buéc 2: Hé thong dang ky lao dong tiép nhan, xir Iy va tra két qua dang
ky thanh cong ngay sau khi nguoi lao dong hoan thanh To khai dién tir, néu
dang ky khong thanh cong hé thong phan héi ly do;

Buwéc 3: Thong tin dang ky lao dong cua nguoi lao dong dugc cap nhat,
dong bd vao co s¢ dir liu ve nguoi lao dong.

2.3. Ho so, trinh tw, thii tuc diéu chinh théng tin dang ky lao déng:

- Hb so, trinh ty, thi tuc diéu chinh thong tin dang ky lao dong khi thay
d6i thdng tin vé chac vy, chac danh nghé, nghé nghiép, loai hop dong, dia diém
lam viéc, thdng tin vé ngudi st dung lao dong (gém: tén ngudi sir dung lao
dong; ma sé; loai hinh; dia chi tru s& chinh; nganh kinh té) thuc hién nhu sau:

+ Truong hop ngudi lao dong dang co viéc 1am va khéng thudc dbi tuong
tham gia bao hiém x& hoi bat budc, nguoi that nghiép thi thuc hién theo quy
dinh tai Biéu 6 Nghi dinh s6 318/2025/ND-CP2,

- Hb so, trinh ty, thil tuc diéu chinh thong tin dang ky lao dong khi thay
d6i tinh trang tir nguwoi co vige 1am sang ngwoi thdt nghigp thuc hién theo quy
dinh tai Biéu 6 Nghi dinh sé 318/2025/ND-CP.

- Hb so, trinh ty, tha tuc diéu chinh théng tin dang ky lao dong khi thay
doi tir dang cé viéc 1am hoac thdt nghiép sang khdng tham gia hoat déng kinh
té thuc hién nhu sau:

+ Nguoi lao dong truy cap vao San giao dich vigc 1am quéc gia (https:/
vieclam.gov.vn) hoac trén g dung dinh danh dién tr VNelD, chon muc dang
ky, diéu chinh théng tin dang ky lao dong va thuc hién diéu chinh tir ¢ viéc lam
hoac that nghiép sang khdng tham gia hoat dong kinh té theo noi dung T& khai

2 Thuc hién nhu muyc 2.2



dién tu tai khoan 1 Diéu 6 Nghi dinh sé 318/2025/ND-CP;

+ Hé thdng ding ky lao dong tiép nhan, xir 1y va tra két qua diéu chinh
ngay sau khi nguoi lao dong hoan thanh To khai dién tir, néu dang ky khong
thanh céng thi hé thong phan hoi ly do;

+ Thong tin diéu chinh cua nguoi lao dong duoc cap nhat, dong bo vao co
so dir lieu ve nguoi lao dong.

3. Theoi gian thwc hién

Ho so, trinh tuy dang ky, diéu chinh thong tin dang ky lao dong ddi véi
nguoi lao dong dang c6 viéc lam khong thudc doi tuong tham gia bao hiém bat
budc, nguoi that nghiép duec thuc hién tie ngay 01 thang 01 nam 2027.

(Guri kém theo To khai dién tir déing ky, diéu chinh thong tin ding ky lao déng)

UBND phuong dé nghi Trung tam dich vu tong hop, cac té dan phd trién
khai, t6 chirc thuc hién hiéu qua cac ndi dung trén.fvwo—
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Phu lyc
(Kem theo Nghi dinh so 318/2025/ND-CP
ngay 12 thang 12 nam 2025 cua Chinh phu)

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

_ TO KHAI PIEN TU' ,
PANG KY, PIEU CHINH THONG TIN PANG KY LAO PONG

. Ho, chir dém va tén khai Sinh: ...,
. Ngay, thang, ndm sinh: ...... [oviiid o 3.Gibitinh: oNam oN@
. S6 dinh danh ¢4 nhan: ........cocoo........ 5. Ma $6 BHXH: ...oooveeeeeeeeeeennn.

cINOT thUONE T et e

. Noi tam tri (Néu khdc noi thitong trid): .......o.eevveeeeeeeeseeeesereseeeescensines

0 N N B~ N =

. Béi twong dic thu (néu co):
0 Nguoi khuyét tat o Thudc ho nghéo o Thudc hd can ngheéo
0 Nguoi thude ho co dat thu hdi
0 Than nhan cuia nguoi c6 cong voi cach mang
0 Nguoi hoan thanh nghia vu quan su
0 Nguodi hoan thanh nghia vu tham gia cong an nhan dan
0 Dan toc thicu $0 — TEN dAN C: wvvuvverrerererrerereeeseeeieeeeeeieeeeenieeeens
9. Thong tin vé trinh do ctia ngudi lao dong
9.1. Trinh do gido duc phd thong cao nhat da tot nghiép/dat duge: Lop: ....
9.2. Trinh d6 chuyén mon k¥ thuat cao nhét dat duoc:
0 Chua qua dao tao 0 Cong nhan k¥ thuat khong c6 bang/chimg chi
0 Chung chi nghé duéi 3 thang
0 Chung chi k¥ nang nghé quéc gia 0 Socap o Trung cap
o Cao déng o DPai hoc 0 Trén dai hoc
Tén nganh, nghé dao tao/cONg NNAN: .........c.coeveveveeeeeeeeeeeeeeeeee e,
10. Thong tin vé tinh trang tham gia hoat dong kinh té:

o Ngudi ¢6 viée lam —— Dién tiép cac thong tin ¢ muc 11, 12, 13, 15

o Nguoi that nghiép — Dién tiép cac thong tin 6 muc 11, 14, 15



0 Khéng tham gia hoat dong kinh té, ly do: obihoc o Huutri o Noitrg o0 Khac
11. Tinh trang tham gia bao hiém xa hoi (BHXH):

0 Khong tham gia BHXH o BHXH tu nguyén o BHXH bt budc
12. Thong tin vé viéc lam dang lam:

12.1. Chirc vu/chtic danh Nh&: ..........ccoevoieeeeieeeeeeeeeeeeeeeeeeeeee e,
12.2. NEHE NERIGP: et
12.3. Loai hop dong lao dong (HDPLD):

0 Khong c6 0 Xac dinh tho1 han 0 Khong xéac dinh thoi han
Thoi gian bat dau thuc hién HDLD (ngay/thdng/nam): ........cocovevevvveveenene.
12.4. Dia diem JAM VIEC: ..ueveeeeeniieiieeieeiseeiseeiee st
Thudc khu cong nghiép, khu kinh té, khu cong nghé cao: o0 Khoéng o Co
13. Thong tin vé ngudi str dung lao dong
13.1. Tén nguoi st dung 120 AONE: .....vvveeeeiiieeiieeeee e
13.2. M SO cvvvnivermeeneeseeesesese s
13.3. Loai hinh:

0 Ca nhan lam ty do (Ty lam)

0 Ho gia dinh san xuét néng, 1am, ngu nghiép, 1am mubi

0 Co s6 kinh doanh ca thé

0 HO kinh doanh

0 Hop tac x4, lién hiép hop tac x4, to hop tac

o Doanh nghiép (o DN Nha nuwée o DN ngodi Nha nuwée o DN cé vén
ddu tuw nuwoc ngoai)

0 Khu vuc nha nude

0 PBon vi sy nghi€p ngoai nha nudc

o Khu vuc nude ngoai

0 T6 chuic doan thé khac
13.4. Dia chitru SO Chinh: ......ooooiiiiiiiiii e
13.5. NANK KINN 1&: .o
14. Thong tin vé tinh trang that nghiép
14.1. Thoi gian tht nghiép:

0 Dudi 3 thang 0 Tur 3 thang dén 1 nam 0 Trén 1 ndm



14.2. Ly do that nghiép (thong tin khéng bdt budc)
0 Méi tot nghiép 0 Co quan, don vi, t6 chitc, doanh nghiép giai thé/dong cira
0 Két thuc hop ddng 0 Xin thoi viec 0 Co datthu héi o Khéc

15. Nhu cau tim kiém viéc lam:
oKhong o Cé—— Chuyén sang ding ky tim kiém viéc lam.

Ghi chu:

Céc trudng thong tin da duoc két ndi véi Co so dit liéu qudc gia vé dan
cu, Co s& dir liéu qudc gia vé Bao hiém, cac co s& dir li€u khéc thi thong tin
duoc tu dong dién vao To khai dién tr. Nguoi lao dong chi dién thong tin chua
co trong co s¢ dit ligu.



HUONG DAN PIEN THONG TIN
To& khai dién tir dang Ky, di€u chinh thong tin dang ky lao dgng

1. Ho, chir dém va tén khai sinh: Nhap dﬁy du ho tén tiéng Viét ¢6 dau
2. Ngay, thang, nam sinh: Nhap di ngay, thang, nam sinh

3. Giéi tinh: Tich vao 6 lya chon gigi tinh cia nguoi lao dong (néu 1a nam
thi tich vao “nam” hoac néu la nir thi tich vao “ni)

4. SO dinh danh ca nhan: Nhap so ghi trén can cudc, can cudc cong dan,
chuing minh nhan dan, dinh danh c4 nhéan cia nguoi lao dong

5. Mi s6 BHXH: Nhap mi s6 BHXH di duoc co quan BHXH cip (nguoi
lao dong tra citu ma s6 bao hiém xa hd1 tar dia chi:
https://baohiemxahoi.gov.vn})

6. Noi thuong tru: Chon danh muc tinh/xa noi1 dang thuong trii ciia nguoi
lao dong

7. Noi tam trd: Chon danh muc tinh/xa no1 dang tam tra ctia nguoi lao
dong (chi nhap thong tin néu khéc noi thuong tra)

8. Dbi tuong dac thu (néu c0): Tich vao 6 lua chon. Truong hop tich vao 6
“Dan toc thi€u s0” thi tiép tuc chon danh muc dan toc.

9. Thong tin vé trinh d6 cia nguoi lao dong

9.1. Trinh d6 gido duc phd thong cao nhat da tot nghiép/dat dugc: Nhap
va chon danh muc 16p hoc cao nhét da dat duoc/da tt nghiép.

9.2. Trinh d0 chuyén mdn k¥ thuat cao nhét dat dugc: Tich vao 6 lya chon
va tiép tuc nhdp, chon chuyén nganh/nghé dao tao hoac dugc cong nhéan theo
Danh muc giao duc, dao tao (Quyét dinh s6 01/2017/Qb-TTg ngay 17/01/2017
vé viéc ban hanh Danh muc gido duc, dao tao cua h¢ thong gido duc quoc dan).

10. Thong tin vé tinh trang tham gia hoat dong kinh té: Tich vao 6 lya chon.

- Nguoi ¢6 viée lam 1a ngudi lam bat ctr viée gi (khong bi phap luat cam)
dé tao ra cac san pham hang héa hodc cung cap cac dich vu nham muc dich tao
ra thu nhap cho ban than va gia dinh. Dé6i vé6i lya chon 6 “Nguoi ¢o viéc lam”
thi tiép tuc nhap céac thong tin 6 muc 11, 12, 13, 15.

- Nguoi that nghiép 1a nguoi dang khong ¢ viée lam, dang tim kiém viéc
lam va sin sang lam viéc. D6i véi lua chon 6 “Ngudi that nghiép” thi tiép tuc
nhap cac thong tin  muc 11, 14, 15.

Khi nguoi lao dong diéu chinh thong tin tir c6 viéc 1am hodc that nghiép
sang khong tham gia hoat dong kinh té thi Iya chon va tich vao 6 “Khéng tham
gia hoat dong kinh t&” va tiép tuc chon 1y do khong tham gia hoat dong kinh té.



11. Tinh trang tham gia bao hiém x3 hoi (BHXH): Tich vao 6 lya chon.

Bao hiém xa hoi bit budc 1a loai hinh bao hiém xa hoi do Nha nuée
chtrc ma nguoi lao dong, nguoi st dung lao dong thude doi tuong tham gia bao
hiém xa hdi bat budc phai tham gia.

Bio hiém x3 hoi tu nguyén 14 loai hinh bao hiém xa hoi do Nha nudc t6
chtiic ma cong dan Viét Nam tuy nguyén tham gia va dugc lya chon mirc dong,
phuong thirc dong phu hop véi thu nhap cia minh.

12. Théng tin vé viéc 1am dang lam:

12.1. Chttc vu/chirc danh nghé: Nhép va chon chuc vy, chirc danh nghé
theo danh muc chirc vu hoac chirc danh nghé nghié¢p.

12.2. Nghé nghiép: Nhap va chon tén nghé nghiép ma nguoi lao dong
dang 1am theo danh muc Danh muc nghé nghiép (Quyét dinh s6 34/2020/QD-
TTg ngay 26/11/2020 vé viéc ban hanh danh muc nghé nghiép Viét Nam).

12.3. Loai hop dong lao dong (HPLD): Tich vao 3 lya chon.

Nguoi diang ky Iya chon va tich vao 6 pht hop véi loai hgp dong lao dong
da ky voi nguoi st dung lao dong:

Hop dong lao dong 1a sy thoa thuan giita nguoi lao dong va nguoi st
dung lao dong vé viéc lam co tra cong, tién lvong, di€u kién lao dong, quyen va
nghia vu cua moi bén trong quan hé lao dong.

Hop ddng lao dong xac dinh thoi han 14 hop dong ma trong d6 hai bén xac
dinh thoi han, thoi diém cham dat hiéu luc ctia hop dong trong thoi gian khong
qua 36 thang ké tur thot diém co hiéu luc cua hop dong.

Hop ddng lao dong khong xéac dinh thoi han 14 hop dong ma trong d6 hai
bén khong xac dinh thoi han, thoi diém cham duit hiéu lyc cua hop dong.

Thoi gian bat dau thuc hién HDLD (ngay/thang/ndm): Nguoi lao dong
nhdp du ngay, thang, nam theo HDLD da ky véi nguoi st dung lao dong.

12.4. Pia diém lam viéc: Chon danh muc tinh/x3 noi ma nguoi lao dong
dang lam viéc.

Truong hop ngudi lao dong 1am viéc khong cb dinh dia diém 1am viéc thi
lya chon tinh, xa noi thuong xuyén lam viéc trong thang nhat.

Tich vao 6 lua chon vé dia diém lam viéc c6 thudc khu cong nghiép, khu
kinh té, khu cong ngh¢ cao khong.

13. Thong tin vé nguoi s dung lao dong Nguoi sir dung lao dong 1a
doanh nghiép, co quan, t6 chirc, hop tac xa, ho gia dinh, c4 nhan c¢6 thué mudn,
st dung nguoi lao dong lam viéc cho minh theo thoa thuan.

13.1. Tén nguoi str dung lao dong: Nhap day du tén doanh nghiép, co quan,
to chure, hop tac xa, hg gia dinh, c4 nhan ma nguoi lao dong dang lam viéc.



13.2. M3 s6: Dbi véi doanh nghiép thi nhap diy du ma sé doanh nghiép.
D61 vai1 nguoi su dung lao dong khac thi nhap ma so thué.

13.3. Loai hinh: Tich vao 6 lya chon phu hop véi loai hinh cua nguoi st
dung lao dong.

- Ty lam.
- Ho gia dinh san xuat néng, 1am, ngu nghiép, lam mudi.
- Co so kinh doanh c4 thé.

- HO kinh doanh do mdt cd nhan hodc céc thanh vién ho gia dinh dang ky
thanh 14p va chiu trach nhi€ém bang toan bd tai san ctia minh d6i1 véi hoat dong
kinh doanh cuta hd.

- Hop tac x4, lién hiép hop tac x4, t6 hop tac.

- Doanh nghi¢p la td chtrc ¢c6 tén riéng, co tai san, co tru s¢ giao dich,
duoc thanh 1ap hoac dang ky thanh 13p theo quy dinh ctia phép luat nhdm muc
dich kinh doanh.

- Doanh nghiép nha nudc bao gdm cac doanh nghiép do Nha nudc nim
gitlr trén 50% von diéu 1€.

- Doanh nghiép ngoai nha nudc bao gdm cac doanh nghiép do tu nhan
nam gitr trén 50% von di€u 1¢€.

- Doanh nghiép c6 von dau tu nude ngoai (Doanh nghiép FDI) bao gom
cac doanh nghi¢p c6 von dau tu nudc ngoai.

- Khu vuc nha nude bao gém céc co quan, don vi thudc hé théng td chic
bang Cong san Viét Nam; cac co quan, don vi trong bd may nha nudc Viét
Nam; cac co quan, don vi thuoc Madt tran T quéc Viét Nam; co quan, don vi
thudc t6 chire chinh tri - xa hdi; don vi sy nghi¢p cong lap.

- Bon vi sy nghié¢p ngoai nha nudc dugce thanh lap theo quy dinh ctia phap
luat, co tu cach phéap nhan.

- Khu vyc nude ngoai bao gém cac to chtrc phi Chinh phu, to chirc ty
nguyén, cac td chic cong déng... hoat dong co thé ¢ lgi nhuan va can co loi
nhudn nhung toan b 1g1 nhuan do6 phai dung dé dau tu cho céc hoat dong cua td
chtrc chir khong phai chia cho cac thanh vién, hay sir dung cho nguoi sang 1ap
hodc ngudi c6 quyén kiém soét to chirc do.

- TO chirc doan thé khac.

13.4. Dia chi tru sé chinh: Chon danh muc tinh/xa noi co quan, don vi, to
churc ¢6 tru sé chinh.

13.5. Nganh kinh té&: Nhap va chon danh muc nganh nghé kinh doanh
chinh cua nguoi sir dung lao dong theo Hé théng nganh kinh té cap 3 (Quyét



dinh s6 36/2025/QD-TTg ngay 29/9/2025 ctia Thu twéng Chinh pht ban hanh hé
théng nganh kinh t& Viét Nam).

14. Thong tin vé tinh trang that nghiép

14.1. Thoi gian that nghiép: Lua chon va tich vao 6 phu hop voi ngudi lao
dong.

14.2. Ly do that nghiép: Lua chon va tich vao 6 phu hop véi nguoi lao
dong. Pay la truong thong tin khong bat budc.

15. Nhu ciu tim kiém viéc 1am: Lya chon va tich vao 6 phu hop vai nhu
cau cta ngudi lao dong. Truong hop lua chon “C6” thi ngudi lao dong tiép tuc
dién thong tin Phiéu ding ky tim kiém viéc lam theo quy dinh ctia Chinh pha vé
dich vu viéc lam.

Truong hop cac danh muc 4p dung duoc thay thé, sira ddi boi cac van ban
clia co quan c6 tham quyén thi hé thong dang ky lao dong dugc cap nhat theo
quy dinh.
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